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Customer Statements

Print or preview a statement to one or all customers with an outstanding
balance.

Screen Location - Main Menu > Accounts Receivable > Statements
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21114 Preferences Dunning Messages
Aging Date 2/22/2018

Customer |Big|ey Backhoe & Crane d

Job Number | <All Jobs> j Group By Job Number

(& Print Preview (3 Print Copies E

Print { Done ||

Aging Date - Date to use to calculate 30, 60, and 90 day totals.

Customer - Select one customer for a statement or <All Customers> for

statements to all customers.
Job Number - Select one or all Jobs.

Group by Job Number - Will give subtotals for all invoices for each job
number.

Click the Print button to preview or print the statements.




Bigley Backnoe & Crane
14 Juniper Street
Gemyury PA 18767

Phone: @22)222-2222
Exv- (999 299
(o) TR

PLEASE DETACH AND RETURNTHS PORTIONWITHYOUR PAYMENT

HaulWare

AMOUNTENCLOSED S _

STATEMENT

CUSTOMER NO.

1011
STATEMENT DATE

2222018

Job Numbsr (No Job)
| DaTE | INVOICE NUMBER | DAYS |1INVOICE AMOUNT PAYMENT $ AMOUNT OUVUED
| 120mm7 | 17 1207-02 | f2d $150.00 $0.00 $150.00
JOBTOTALS: $150.00 $0.00 $150.00
Job Numbsr 1110 -ParisoJob
| DatE | NvOICE NUMBER | DAYS |INVOICE AMOUNT PAYMENT $ AMOUNT OVED
| 120m17 ] 17 1207-01 | 7 $1.621.14 $25.00 $1.5%6.14
JOBTOTALS: $1621.14 $25.00 $15%6.14
Job Numbsr 1113 ParisoJob
| pa | mwvoice numeer | pavs [invoice amount [ pavmENTS AMOUNT OVVED
| 1221147 | 17 1221-01 | 63 $333 20 $0.00 $333.20
JOBTOTALS: $583 20 $0.00 $833.20
Job Numbsr 1114 ParisoJob
[ pate | mvoice numeer | pays [1NvOICE AMOUNT PAYMENT $ AMOUNT QVED
| o7 | 130117-01 | £ $300.00 $0.00 $300.00
JOBTOTALS: $300.00 $0.00 $500.00
STATEMENT TOTALS: $3.454 34 $25.00 $342934
3160 DAYS £1-50 DAYS 91120 DAYS OVER 120 DAYS TOTAL DUE
$0.00 $300.00 $2629.34 $0.00 $0.00 $3.42034
Your 2000unt ks now over 60 days 0ld. Pease pay your overiue balance Immeadie
Statement Frinted On Thusaay Febmary 22 2015 Faget

Preferences tab - Filter your output to only include statements that meet
these parameters.
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Print Dunning Messages on Statements

Minimum Past Due Amount for Dunning Messages: $100.00

Minimum Invoice Age to Print Statement:

Minimum Customer Balance to Print Statement: $500.00

Print Statements for Customers with Zero Balances

Print Statements for Customers with Credit Balances

O Show Invoices with Zero Balance

Print [ Done |

Dunning Messages tab - Control what text prints near the bottom of the
statements.
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2l el = {2 0=« =8 Dunning Messages

(ol 7= islliThank you for being current in all your invoices

Over 30 Days3Your account currently has invoices over 30 days. If you have already sent your
payment, please disregard this message.

Over 60 Days: |Your account is now over 60 days old. Please pay your overdue balance immediately

Over 90 Days: |Your account is seriously overdue. If you do not pay us immediately, your account

will be turned over to collections.

Over 120 Days: [Your account has been turned over to collections. You will be responsible for all

collection charges. If you wish to pay your bill and re-establish credit please call us
of (Hau) Buu wuus

Print 44“ Done ||
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